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Minutes of the Parish Council Meeting 
Held on 20th Oct 2025 at 7.30pm in the Jubilee Hall. 

 
Present: - Cllrs John Graham (JG) (Chair), Paul Caddick (AC), Carmen Vazquez (CV), Matthew 
Riddle (MR), Vicky Moore (VM), Lydia Veldkamp (LV).  

 
          Ward Cllr Tony Williams (TW), Graham Smith (Clerk). 
 

1. Apologies for Absence  
Cllr Anne Curtis (AC). 
 

2. To Co-Opt  
After previously submitting applications which Cllrs considered, a unanimous vote to co-opt (VM) & 
(LV) was carried. 
 
25.020 Resolved: Vicky Moore and Lydia Veldkamp are immediately accepted as Parish 
Councillors onto Alveston Parish Council, and an acceptance of office form was signed by both. 

  

3. Declaration of Interests  
None.  
 

4. Evacuation Procedures 
The evacuation procedures were noted. 
 

5. Public Participation 
Seven members of the public were present to raise three separate matters.  
One resident requested was seeking that council place yellow lines at Greenhill Down due to 
irresponsible parking. Photographs were presented in which ward Cllrs requested them to be 
emailed to enable them to be passed to SGC officers.  
 
A petition of four hundred signatures was presented to SGC Ward Councillors requesting vehicular 
speed between A38 along Greenhill to the Methodist Church and beyond be reduced to 20MPH. 
Surveys showed one hundred cars passed the school in twenty minutes. Signatures were from a 
broad cross section of residents including parents of school children, visitors to Youth Centre and 
Jubilee Hall & Pump Track. Dance Classes, scouts and school clubs. Runners, elderly and dog 
walkers. 
 
The petition requested signs to be placed, change to bumps, zebra crossing to be inserted and 
silhouettes. 
 
(JG) added that the parish council would agree to 20mph limits throughout the village.   
 
A member of public representing the Trustees of St Helens School PTA to present a Grant Aid 
request for the installation of basketball hoops. A grand had been received from Oldbury Station to 
keep young people active, but this had a time limit, and further funding was needed to be secured 
immanently. The original request was for £2750 but developments in funding has allowed this to be 
reduced to £1900. Several points were expressed to Cllrs to confirm the application fits within the 
parish council funding criteria. 1. Was that the local authority will not pay for such equipment as 
their only remit now is for buildings infrastructure. 2. Is that the intended basketball nets is 
extracurricular and will also be made available to holiday clubs which are open to pupils beyond the 
scope of St Helens School during holiday time. (JG) thanked the trustee representative and 
confirmed that a decision will be made later in the meeting. 
 
A further member of the public raised concerns that the new Y2 bus from Yate to Cribbs which 
passes through Alveston has no place to stop on Greenhill Down, despite their being a bus stop, 
due to poor parking. Again, double yellow lines were requested at the bus stop, but it was agreed 
that bus stop road markings be placed where appropriate to prevent parking in the space and allow 
the bus to pull in. SCG Ward Cllrs will discuss this with officers.     
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6. Minutes from previous meeting 
Minutes of the previous meeting had been circulated with the agenda papers and Cllrs agreed that 
this was an accurate representation of the meeting.  

 
25.021 Resolved: The minutes of the Parish Council meetings held on Monday 21st July 2025 
were accepted as accurate and signed by the Chair. 

   

7. To receive report from South Gloucestershire Council  
(TW) stated that he is currently dealing with a lot number of issues in Alveston Parish relating to the 
ongoing works on the A38 and poor parking practice and has asked for periodic checks for poorly 
parked vehicles.  
 
The closure of the Thornbury Hill was confirmed but would take place a week later than planned to 
commence on 27th October.  
 
(MR) had previously forwarded to cllrs details of current SGC activities that relate to the parish and 
emphasised a consultation relating to double yellow lines to be placed at the junction of Church 
Road onto the A38.  
 

8. To receive request for Grant Aid –  
Youth Centre / Community Forum / Friends of St Helens 
(Clerk) reminded councillors that a presentation had been made in September 2024 by the Youth 
Centre concerning new toilet refurbishment to allow for disabled space and requested at the time 
for £5000 assistance which (Clerk) confirmed had been placed in the 25/26 Parish Council budget. 
(MR) proposed that the grant application be accepted and approved. (PC) second and all Cllrs 
unanimously agreed.     
 
25.022 Resolved: A grant payment of £5000 be made to the Alveston Youth Centre. 
 
(Clerk) reminded councillors that an agreement had been reached with the community forum to 
remove their part from the parish council insurance to allow them to insure the repair café. As this 
created a saving on the parish council greater than that of the grant application cllrs agreed to 
continue to fund forum insurance premiums. (PC) proposed that the grant application be accepted 
and approved. (CV) second and all Cllrs unanimously agreed.     
 
25.023 Resolved: A grant payment of £272.70 be made to the Alveston Community Forum. 
 
The grant to the Trustees of St Helens PTA as discussed in the public participation was reviewed 
by Cllrs and agreed that the application is acceptable. (PC) proposed that a payment of £1900 be 
made to the applicant. (CV) seconded and all Cllrs unanimously agreed. 
 
25.024 Resolved: A grant payment of £1900 be made to the Trustees of St Helens PTA. 

 

9. Financial Matters 
(Clerk) had distributed July / August / September Finance Reports and reconciliations with the 
agenda packs. 
 
25.025 Resolved: The financial report and reconciliations for July, August and September as 
presented were accepted as accurate and signed by chair. 
 
Consider & approve internal audit contracts  
Clerk had received the internal audit contract from SGC to renew for a further three years but had 
also within the interim received a proposal from another internal auditor. The second proposal was 
not for an extended period and was over £300 cheaper than the SGC internal audit. The proposal 
document was received from Hannah Saunders who (MR) vouched as reliable as he had worked 
with her as a clerk previously. (MR) proposed that (Clerk) secure the services of Hannah Saunders, 
to carry out the council’s internal audit for 25/26. (CV) seconded and all Cllrs unanimously agreed. 
 
25.026 Resolved: The council approve Hannah Saunders to conduct the Council’s 25/26 internal 
audit. 
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To approve annual insurance renewal 
(Clerk) informed Cllrs that due to the September meeting not being quorate and to prevent the 
insurance covering expiring the renewal with Zurich had already taken place. (JG) proposed that 
the renewal was acceptable (PC) seconded and all Cllrs agreed. 
 
25.027 Resolved: The council insurance through Zurich as previous years is approved. 

 

10. To review external audit report. 
(Clerk) had distributed the external audit report with the agenda packs which showed that there 
were no issues to report from the external auditor for the 24/25 audit review. (Clerk) confirmed that 
the completion of audits had been posted on the website and noticeboards located at the parade 
and Rudgeway.  
 
25.028 Resolved: The 2024/25 external audit report has been reviewed and is approved. 
 

11. To detail impact of assertion 10 
(Clerk) informed Cllrs of the new rules in which the council is required to comply with to become a 
requirement within this financial year. The ruling amounts to actions required to strengthen GDPR 
and will cover the requirement to introduce or update policies and procedures, for Cllrs to receive 
training on the subject, to assess the equipment in use, to adopt a gov.uk domain and to ensure 
email addresses are council specific  
 

12. To review and adopt council GDPR policy documents 
(Clerk) had distributed with the agenda packs a new set of policy documents relating to the new 
assertion 10 requirements for Cllrs to review and approve if suitable. (JG) proposed that the council 
accept documents as presented (PC) second and all Cllrs unanimously agreed. 
 
25.029 Resolved: The set of GDPR policy documents are adopted by the council.  

            

13. To consider and approve gov.uk domain name 
As part of the Assertion 10 requirements the council is required to adopt a gov.uk domain name 
and for this to proceed requires a resolution from council. (JG) proposed the council change 
domain names to fit the requirements of Assertion 10. (MR) second and all Cllrs agreed. 
 
25.030 Resolved: The Parish Council adopt a gov.uk domain.  

 

14. To consider matters relating to 26/27 Council budget 
(Clerk) requested guidance from Cllrs to prepare a draft budget to be presented at the November 
meeting. Councillors confirmed the necessity to look to increase community grant funding as 
community groups are requesting larger amounts. Assertion 10 requirements will be costly and will 
be required within the budget. Requests for additional park equipment will be included.  
 

15. Review & recommendations from Planning Committee             
None 
 

16. Responsible Councillor & Subgroup Reports 
Cemetery – A request had been received to place a bench at the far end of the cremated remains 
area close to the ash tree which had been severely pruned back. Cllrs felt in the winter that it would 
be inconvenient to access and would not serve a purpose for most cemetery users. Cllrs requested 
that (Clerk) contact the applicant to state that a donation of bench to the left side of the Lytch Gate 
is acceptable.  
Repairs to cemetery Fence – (Clerk) had distributed with the agenda packs quotations to repair the 
cemetery fence adjacent to the footpath and the footpath entrance gate. Cllrs considered 
applications. (JG) announced that he will not take part in the selection process as he was familiar 
with two of the applicants. (MR) proposed that the cheapest be accepted to do the work (VM) 
seconded and all Cllrs involved in vote agreed.  
 
25.031 Resolved: The cheapest quote of £2,550 including VAT is accepted by councillors.  
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Allotments- PC presented an inspection report recently completed and expressed concern relating 
to the perimeter fence which had some wobbly posts. It had been an exceptional year for the fruit 
trees and was concerned a huge amount of fruit was rotting at the base of the trees.  
 
Nature Area – The picket fence had been completed and the tear in the pond lining was caused by 
a dog. The erection of the perimeter fence will prevent this moving forward.   
 

17. Authorisation of Payments  
17.1. Payments authorised in meeting and signed by (JG) & (CV) 
         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
17.2.       Recent Receipts (July / August / September) 

Details Ref. £ 

Pitch Hire 24/25 season DCR 1319.55 

Internment Plot CR 84 DCR 242.00 

Internment Plot 48  DCR 280.00 

Pump track s106 residue DCR 5146.80 

Allotment Rent Inc 32 144.00 

Allotment Rent DCR 40.00 

Allotment Rent DCR 40.00 

Internment Plot CR 61 DCR 242.00 

Grant/Internment/Memorial CR 93 DCR 430.00 

Memorial Plot CR-Plot 92 DCR 120.00 

Precept Sep - Mar DCR 43750 

Total Receipts  £51,754.35 

 
25.032 Resolved: That all receipts and payments presented to the PC meeting on 20th October 
2025 were accepted. 

 

18. Correspondence 
A request to install under 5 yr old play equipment at the Lime Kiln Play Area was received as there 
is nothing representative of this age group in the play area opposite school. Cllrs requested Clerk 
investigate and place the costs within the budget for consideration. 
 

19.   Website / Helmet 
None 

    

20. Any Matters to be carried to next meeting. 
None 

 
Meeting Closed 21.18PM 

 

 
The next Council Meeting will be 17th November 2025. (Jubilee Hall) 

Details Ref. £ 

Grounds Maintenance B/P 590 1253.30 

Clerk Salary & Expense B/P 591 2403.74 

Salary – Cemetery Caretaker B/P 592 174.15 

Printer cartridges B/P 593 89.98 

Internment ashes – plot works B/P 594 144.00 

Works to nature Area (S106) B/P 595 1950.00 

Tax & Ni Quarterly Payment B/P 596 1914.18 

Youth Centre Toilet B/P 597 5000.00 

Community Forum Insurance B/P 598 272.70 

Erection of basketball post  B/P 599 2375.00 

Trustees St Helens School PTA 
 

B/P 600 1950.00 

Total Payments  £17,527.05 


